
Job Title:    Outreach & Sustainability Coordinator    Reports to: Executive Director 
Effective Date:   Determined upon hire 
 
Job Summary: 
The successful applicant is expected to increase and diversify KABC’s annual budget in 2022 and 
lead efforts to raise an additional $100,000 in the 2023 agency budget. As a key member of KABC’s 
leadership team, s/he will represent the organization with enthusiasm, knowledge, compassion, and 
honesty. This position has potential for advancement. 
 
KABC’s team of staff and consultants support KABC’s mission driven work. They bring expertise in 
consumer support, information and referral, communications, public policy advocacy, fund raising, 
outreach, data base information, and financial management.  
 
KABC is a statewide, non-profit advocacy organization which speaks with and for older adults to 
improve long-term care in residential care facilities and at home through individual and public policy 
advocacy and education. We value a positive work environment, inclusion, and flexibility.  
 
The hiring range for this position is $50,000 to $60,000; annual salary will be commensurate with 
experience and education.  Compensation includes salary and benefits such as: health insurance, 
paid time off, and employer retirement contribution. 
 
Supervisory Responsibilities:  
None at this time. 
 
Duties/Responsibilities: 
Essential:  Develop Planned Giving program including the following: 
 Develop presentation information for the community regarding KABC’s mission and giving 

opportunities 
 Utilize 30%-40% of time working out of the office, including travel across the state of Kansas, 

and substantial time on the phone 
 Aggressively identify potential prospects – Research potential individuals, corporations, and 

foundations – for outright, pledged, and planned gifts.  Recruit at least 15 new major gift 
prospects each year 

 Request at least 50 new or increased annual gifts each year, 10 of those major gifts ($10,000+, 
outright, pledged, or planned) each year 

 Work with planned giving volunteer(s) to develop and implement plan, request at least 5 
planned gift commitments in year one (request to consider including KABC in estate) 

 Plan and Execute two trips around the state (including 3-5 community stops each trip) paired 
with a public event to raise awareness about KABC, elder care issues, and to recruit new friends 
and donors 

 Visit with all existing donors to thank, demonstrate impact of gift, and ask for continued support 
 Write funding proposals and sending these to potential sponsors 
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 Meet regularly with Executive Director to review progress and as a part of the leadership team, assist 
with implementation of KABC’s strategic plan with direction from the Executive Director to achieve 
KABC’s mission 

 Work with KABC staff, board and volunteers to achieve mission and organizational goals 
 Create marketing materials and promotional activities 
 Develop fundraising events 
 Organize and attend non-profit events and networking with relevant stakeholders 
 Organize campaigns that will lead to donations 
 Come up with ingenious ways to raise awareness - KABC is approaching its 50 year anniversary in 

2025.  A fundraising campaign to celebrate the agency’s longevity and service will be a big 
opportunity  

 Maintain records of sponsors and position activities  
 Train volunteers to assist in fundraising opportunities 
 Perform other related duties as assigned 
 
Potential duties based upon skills of hire: 
 Write, submit, and upload press releases as required 
 Establish good relationships with members of the public the media 
 Grant writing 
 
Required Skills/Abilities: 
 Proven relationship-development skills 
 Creativity and persuasion skills 
 High energy and a self-starter work ethic 
 Excellent written, verbal, and telephonic communication skills (including public speaking) 
 Excellent interpersonal and customer service/sales skill 
 Excellent organizational skills and attention to detail 
 Excellent time management skills with a proven ability to meet deadlines 
 Ability to co-create programs with donors while being realistic about what KABC can and will do 
 Persistence and the organizational skills to make a strong follow-up plan and execute it 
 Ability and willingness to work with board volunteers to achieve development goals 
 Research skills and general resourcefulness 
 A passion to support, empower and protect older Kansans 
 Deep respect for current, past, and potential donors and appreciation for their gifts 
 A positive attitude, sense of humor and an eagerness to learn and grow 
 Strong analytical and problem-solving skills 
 Ability to prioritize tasks and to delegate them when appropriate 
 Proficient with Microsoft Office Suite or related software 
 
Education and Experience: 
Bachelor's degree in Public Relations, Marketing, Communication or related field.  or can  
May substitute with two years of demonstrated successful fundraising experience. 
 
Physical Requirements: 
 Ability to speak at public events and activities. 
 Prolonged periods utilizing communication devices to increase public engagement and giving. 
 Must be able to lift up to 25 pounds at times. 


